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Word 2013: Reviewing your Document in pdf



Introduction 

This booklet is the companion document to the Word 2013: Reviewing your Document workshop. Several of the tools available under the Review tab provide the user with a way for tracking the changes in their document and leaving notes for others to see (e.g. when a professor returns a paper to the student, it usually has corrections in addition to comments), as well as combining and comparing changes across multiple documents.

Learning Objectives

After completing the instructions in this booklet, you will be able to:

	Turn track changes on and off
	Understand the different review display settings and how to apply them
	Accept/reject changes to the document
	Add/delete/reply to comments in the document
	Lock tracking changes for your document
	Combine changed documents
	Compare changed documents





Course, tutorial Summary Word 2013: Reviewing your Document


Course material to download for free on Word 2013: Reviewing your Document category Word.


This course is intended for a strictly personal use, the file is of format pdf level
Intermediate
, the size of this file is 624.02 KB.



The site also offers courses in Microsoft Word 2007, 2010, 2013, 2016, libreOffice Writer and many other tutorials.
You have to come and see our Word. You will find your happiness without problem!
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List of similare courses


Word 2016 - Reviewing your Document  


Download free Microsoft Word 2016 - Reviewing your Document course, tutorial training, PDF file made by Kennesaw State University. - type of file pdf and size 680.63 KB, tutorial for level
Beginner
.







Word 2013: Formatting your Document 


Download free Microsoft office word 2013 formatting your document, course tutorial training, a PDF file by Kennesaw State University. - type of file pdf and size 787.46 KB, tutorial for level
Beginner
.







Word 2016 - Formatting your Document 


Download free Microsoft Word 2016 - Formatting your Document, course tutorial, a PDF file by Kennesaw State University. - type of file pdf and size 1.14 MB, tutorial for level
Beginner
.







An Introduction to Word 2013 


This course includes an introduction to the Microsoft Office 2013 interface, and covers the various aspects of creating, formatting, editing, saving, and printing a document in Word 2013. PDF file. - type of file pdf and size 1.56 MB, tutorial for level
Beginner
.







Advanced Word 2013  


Download free Advanced Word 2013 course material, tutorial training, PDF file by Academic Technology Labs on 71 pages. - type of file pdf and size 2.12 MB, tutorial for level
Advanced
.







Word 2013: Accessibility  


Download free Microsoft Office Word 2013 Accessibility , course tutorial training, a PDF file by Kennesaw State University. - type of file pdf and size 1.41 MB, tutorial for level
Advanced
.
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