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In Access 2010 data is stored in tables. Each table holds data about a specific ‘thing’ and is related to at least one other table. Although the data is held in tables, the best way to access and edit data is not within these tables, but by using data entry forms. Queries are used to filter the data and also to do other things, some of which we will see on this course. Reports let you group the data together in printer-friendly format. 

Aims and Learning Objectives

This course provides an introduction to Access 2010 databases. By the end of this course, 

you will be able to:

	navigate within and between data entry forms;
	edit, add, delete, sort, find and filter data;
	create simple single, multi-table and action queries;
	create a simple grouped report based on a multi-table query.


Note: this document cannot be used with Access 2003; those using Access 2007 or Access 2013 will find minor differences.
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The site also offers courses in MS Access, SQL language, MySQL, Oracle, PostgreSQL, SQL server, SQL DBMS, NoSQL, NewSQL, SQLite,Design and modeling, Administration, Backup and Restore and many other tutorials.
You have to come and see our Database. You will find your happiness without problem!
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Access 2010: Buttons and macros 


Download free Access 2010 Buttons and macros course material, tutorial training, a PDF file on 14 pages. - type of file pdf and size 288.78 KB, tutorial for level
Intermediate
.







Using and designing Access 2010 databases 


Download free Using and designing Access 2010 databases course material and training tutorial, PDF file on 79 pages. - type of file pdf and size 1.41 MB, tutorial for level
Advanced
.







Access Queries (Office 2010) 


Download free Access Queries (Office 2010) course material and training tutorial, PDF file on 25 pages. - type of file pdf and size 342.23 KB, tutorial for level
Advanced
.







Customized Reports using Access 2010 


Download free Customized Reports using
Microsoft Access 2010 course material and tutorial training, PDF file on 24 pages. - type of file pdf and size 716.96 KB, tutorial for level
Advanced
.







Building Access 2010 databases 


This pdf course provides participants with the basic skills necessary to develop a simple Access 2010 database from a paper-based design. - type of file pdf and size 827.04 KB, tutorial for level
Intermediate
.







Access 2010 An Essential Guide 


Download free Microsoft Access 2010
An Essential Guide course material and training tutorial, PDF file on 25 pages. - type of file pdf and size 483.44 KB, tutorial for level
Advanced
.
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