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Introduction

This booklet is the companion document to the Excel 2013: Intro to Excel workshop. It includes an introduction to the Microsoft Office 2013 interface, and covers the various aspects of creating, formatting, editing, saving, and printing a document in Excel 2013.

Learning Objectives

After completing the instructions in this booklet, you will be able to:

	Identify the components of the Office 2013 interface
	Be familiar with the layout of the spreadsheet
	Have the ability to enter text and numbers
	Have the ability to modify a spreadsheet
	Know how to change the appearance of text and numbers within the spreadsheet
	Be able to apply borders
	Be able to insert graphics
	Be able to add headers and footers
	Be able to insert hyperlinks
	Be able to work with shapes
	Have the ability to print
	Know how to save a worksheet







Course, tutorial Summary Excel 2013: Introduction


Course material to download for free on Excel 2013: Introduction category Excel.


This course is intended for a strictly personal use, the file is of format pdf level
Beginner
, the size of this file is 1010.67 KB.



The site also offers courses in Excel 2007, 2010, 2013, 2016, charts, PivotTables and PivotCharts, Formulas, Data and Statistics, Pivot Tables, VLOOKUP, and IF functions and many other tutorials.
You have to come and see our Excel. You will find your happiness without problem!
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List of courses


Microsoft Excel 2013 Part 1: Introduction 


Download course Microsoft Excel 2013 Part 1- Introduction to Excel, free PDF tutorial on 27 pages. - type of file pdf and size 597.95 KB, tutorial for level
Beginner
.







Excel 2013: Advanced Excel Tools 


Download free Microsoft Office Excel 2013 Advanced Excel tools, cours tutorial training, a PDF file by Kennesaw State University. - type of file pdf and size 667.47 KB, tutorial for level
Advanced
.







Excel 2013: Accessibility 


In this document, you will learn about the tools available for accessibility. You will also learn how to control the visual appearance of your spreadsheet. - type of file pdf and size 1.14 MB, tutorial for level
Advanced
.







Microsoft Excel 2013 Tutorial 


Download free Microsoft Office Excel 2013 Tutorial course material, tutorial training, PDF file on 25 pages. - type of file pdf and size 349.4 KB, tutorial for level
Beginner
.







Excel 2013: PivotTables and PivotCharts  


Download free Microsoft Office Excel 2013 PivotTables and PivotCharts, course tutorial training, a PDF file by Kennesaw State University. - type of file pdf and size 692.58 KB, tutorial for level
Advanced
.







Microsoft Excel 2013 Essentials 


Download course Microsoft Excel 2013 Essentials, free PDF tutorial by University of Folorida. - type of file pdf and size 1.82 MB, tutorial for level
Beginner
.
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