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Microsoft Excel is an electronic spreadsheet program that runs on a personal computer. As with a paper spreadsheet, you can use Excel to organize your data into rows and columns and to perform mathematical calculations.

In this class, we will be using Excel 2010. The latest version is Excel 2016. Even though we are using an older version, the user interface and feature set of Excel 2010 is very similar to that of Excel 2016, so the concepts taught in this class can still be applied to the latest version.

An Excel spreadsheet contains one or more worksheets. Each worksheet contains a grid of cells. Related worksheets are held together in a workbook. When you save a spreadsheet made in Excel it saves a workbook regardless of how many worksheets it contains. An Excel workbook can hold a maximum of 1,048,576 rows and 16,384 columns.
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