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In this workshop we will learn keyboard and mouse shortcuts to quickly move through the worksheets and to format the cells. Topics include an introduction to the Excel interface; working with selections; entering and editing data in cells; cut and copy vs. move and duplicate; resizing, inserting and deleting columns and rows; formatting cell fonts, alignments, numbers, borders and shading. Lots of shortcuts! This basic workshop assumes some experience with Microsoft Excel. 






Course, tutorial Summary Excel 2016 Basics Navigating and Formatting


Course material to download for free on Excel 2016 Basics Navigating and Formatting category Excel.


This course is intended for a strictly personal use, the file is of format pdf level
Beginner
, the size of this file is 712.5 KB.



The site also offers courses in Excel 2007, 2010, 2013, 2016, charts, PivotTables and PivotCharts, Formulas, Data and Statistics, Pivot Tables, VLOOKUP, and IF functions and many other tutorials.
You have to come and see our Excel. You will find your happiness without problem!
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Excel 2016 Formatting Beyond the Basics 


Download free tutorial Microsoft Office Excel 2016 Formatting Beyond the Basics, PDF book by Pandora Rose Cowart University Of Florida. - type of file pdf and size 996.16 KB, tutorial for level
Intermediate
.







Excel 2016 for Mac Basics 


Download free Excel 2016 for Mac Quick Start Guide course material, tutorial training, - type of file pdf and size 565.31 KB, tutorial for level
Beginner
.







Excel 2016 Basics Math and Functions 


Download free tutorial Microsoft Office Excel 2016 Basics Math and Functions, PDF book by Pandora Rose Cowart University Of Florida. - type of file pdf and size 802.09 KB, tutorial for level
Beginner
.







Word 2016 - Formatting your Document 


Download free Microsoft Word 2016 - Formatting your Document, course tutorial, a PDF file by Kennesaw State University. - type of file pdf and size 1.14 MB, tutorial for level
Beginner
.







Excel 2016 - Advanced Excel Tools 


This booklet is the companion document to the Excel 2016: Advanced Excel Tools workshop. PDF file by Kennesaw State University. - type of file pdf and size 757.74 KB, tutorial for level
Advanced
.







Quick Guide for Excel 2013 Basics 


Download free Quick Guide for Excel 2013 Basics course material and tutorial training, a PDF file by http://ipfw.edu/training. - type of file pdf and size 183.18 KB, tutorial for level
Beginner
.
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