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Introduction 

Microsoft Office PowerPoint 2016 is a presentation software application that aids users in the creation of professional, high-impact, dynamic presentations. Slides are the building blocks of a PowerPoint presentation. By using slides, the focus is not only on the speaker, but on the visuals (slides) as well.

Learning Objectives

After viewing this booklet, you will be able to:

	Become familiar with PowerPoint’s interface
	Create a new presentation and save it
	Add slides to a presentation
	Delete and Rearrange slides
	Apply a design theme
	Work with themes and background styles
	Use the various PowerPoint views
	Enter and edit text
	Insert graphics and other objects
	Play the slideshow
	Print handouts







Course, tutorial Summary Introduction to PowerPoint 2016


Course material to download for free on Introduction to PowerPoint 2016 category PowerPoint.


This course is intended for a strictly personal use, the file is of format pdf level
Beginner
, the size of this file is 1.15 MB.



The site also offers courses in PowerPoint 2007, 2010, 2013, 2016 and many other tutorials.
You have to come and see our PowerPoint. You will find your happiness without problem!
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PowerPoint 2016 - Accessibility 


Download free Microsoft PowerPoint 2016 - Accessibility and tools available course tutorial, and training, PDF file made by Kennesaw State University. - type of file pdf and size 740.77 KB, tutorial for level
Beginner
.







PowerPoint 2016 - Audio, Video & Presenting Your Presentation 


Download free Microsoft PowerPoint 2016 - Audio, Video & Presenting Your Presentation, course tutorial, learning, PDF file by Kennesaw State University. - type of file pdf and size 681.92 KB, tutorial for level
Beginner
.







PowerPoint 2016 - Transitions & Animations; Timing the Presentation 


Download free Microsoft PowerPoint 2016 - Transitions & Animations; Timing the Presentation, course tutorial, PDF file by Kennesaw State University. - type of file pdf and size 455.08 KB, tutorial for level
Intermediate
.







Introduction to Powerpoint 2013 


Download free an Introduction to Microsoft Powerpoint 2013 course material, tutorial training, a PDF file by Kennesaw State University. - type of file pdf and size 872 KB, tutorial for level
Beginner
.







Introduction to Word 2016 


This booklet is the companion document to the Intro to Word 2016 workshop. It includes an introduction to the interface, and covers the various aspects of creating, formatting, editing, saving, and printing a document. PDF file. - type of file pdf and size 1.85 MB, tutorial for level
Beginner
.







Introduction to Visio 2016 


Download free an introduction to Microsoft Visio 2016, course tutorial, training, PDF book by Kennesaw State University. - type of file pdf and size 1.43 MB, tutorial for level
Beginner
.
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