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Introduction 

This booklet is the companion document to the Word 2010 Level 2 workshop. The content assumes knowledge of the Microsoft Office 2010 interface, and builds on the content contained in the Word 2010 Level 1 booklet.

Learning Objectives

After completing the instructions in this booklet, you will be able to:

	Create styles and use them to format document text
	Add clip art and pictures to a document
	Create and modify tables
	Insert section breaks in a document
	Format document text as columns
	Insert and link text boxes
	Create and insert “Quick Parts”
	Insert and modify drawing shapes







Course, tutorial Summary Microsoft Word 2010 Level 2


Course material to download for free on Microsoft Word 2010 Level 2 category Word.


This course is intended for a strictly personal use, the file is of format pdf level
Beginner
, the size of this file is 707.71 KB.



The site also offers courses in Microsoft Word 2007, 2010, 2013, 2016, libreOffice Writer and many other tutorials.
You have to come and see our Word. You will find your happiness without problem!
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Microsoft Excel 2010 Level 2 


Download free Microsoft Office Excel 2010, course tutorial training, a PDF file by Kennesaw State University. - type of file pdf and size 1.07 MB, tutorial for level
Intermediate
.







Microsoft Access 2010 Level 2 


Download free Microsoft access, course tutorial, This document, Level 2, has been developed to show you how to use multiple tables in Access. - type of file pdf and size 832.5 KB, tutorial for level
Intermediate
.







Microsoft Word 2010 Level 1 


PDF tutorial It includes an introduction to the Microsoft Office 2010 interface, and covers the various aspects of creating, formatting, editing, saving, and printing a document in Word 2010. - type of file pdf and size 644.76 KB, tutorial for level
Beginner
.







Microsoft Word 2010 Level 3 


Download free Microsoft Office Word 2010 Level 3 course tutorial training, a PDF file by Kennesaw State University - type of file pdf and size 1015.42 KB, tutorial for level
Advanced
.







Microsoft EXCEL Training Level 2 


Download free Microsoft EXCEL Training Level 2, course tutorial, training PDF file, made by Anna Neagu - MountAllison University. - type of file pdf and size 2.24 MB, tutorial for level
Beginner
.







Microsoft Access 2010 Level 1 


Download free Microsoft Access 2010 level 1, course tutorial training, This document, Level 1, has been developed to introduce you to Microsoft Access. - type of file pdf and size 1.82 MB, tutorial for level
Beginner
.
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