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Learning Objectives

The learning objectives in this document include:

	Having the ability to insert a cover page
	Knowing how to place and edit photos in a report
	Being able to adjust the spacing within a document
	Understanding how to adjust the margins
	Knowing how to use Styles in Word 2011
	Having the ability to add page numbers to a document
	Being able to insert a table of contents
	Knowing how to work with headers and footers
	Being able to place footnotes and endnotes in a document
	Having the ability to place citations and a bibliography in a document







Course, tutorial Summary Word 2011: Creating Reports


Course material to download for free on Word 2011: Creating Reports category Word.


This course is intended for a strictly personal use, the file is of format pdf level
Intermediate
, the size of this file is 511.66 KB.



The site also offers courses in Microsoft Word 2007, 2010, 2013, 2016, libreOffice Writer and many other tutorials.
You have to come and see our Word. You will find your happiness without problem!
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List of courses


Creating Queries and Reports (Access) 


Download free Access 2010: Creating Queries and Reports course material and training, PDF file on 69 pages. - type of file pdf and size 1.19 MB, tutorial for level
Advanced
.







Word 2011: Getting Started 


This tutorial booklet, recommended for intermediate-level Macintosh users, has been developed to help you get started with Word 2011, a PDF file. - type of file pdf and size 561.7 KB, tutorial for level
Beginner
.







Word 2011: Collaboration 


This tutorial booklet, recommended for intermediate-level Macintosh® users, has been developed to help you learn more about the collaboration features in Word 2011. PDF file. - type of file pdf and size 539.37 KB, tutorial for level
Advanced
.







Word 2011: Mail Merge  


This tutorial booklet, recommended for intermediate-level Macintosh users, has been developed to help you use the Mail Merge feature with Word 2011. PDF file. - type of file pdf and size 511.56 KB, tutorial for level
Advanced
.







Advanced Microsoft Word 2011 for MAC 


Download free Advanced Microsoft Word 2011 for MAC course material, tutorial training, PDF file by University of Queensland Library 2010 on 24 pages. - type of file pdf and size 4.49 MB, tutorial for level
Advanced
.







Microsoft Word 2011 Basics for Mac 


Any person with a basic knowledge of computers and is interested in learning how to use Microsoft Word 2011 and it’s many features and tools. - type of file pdf and size 160.66 KB, tutorial for level
Beginner
.
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