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Introduction 

This booklet is the companion document to the Intro to Word 2013 workshop. It includes an introduction to the Microsoft Office 2013 interface, and covers the various aspects of creating, formatting, editing, saving, and printing a document in Word 2013.

Learning Objectives

After completing the instructions in this booklet, you will be able to:

	Identify the components of the Office 2013 interface
	Create a new document
	Set document margins
	Set paragraph alignment, indentation, and spacing
	Set tabs
	Add headers and footers to a document
	Apply a Theme to a document
	Format text
	Check the document for spelling and grammar







Course, tutorial Summary An Introduction to Word 2013


Course material to download for free on An Introduction to Word 2013 category Word.


This course is intended for a strictly personal use, the file is of format pdf level
Beginner
, the size of this file is 1.56 MB.



The site also offers courses in Microsoft Word 2007, 2010, 2013, 2016, libreOffice Writer and many other tutorials.
You have to come and see our Word. You will find your happiness without problem!
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Introduction to Word 2013 


Download free an introduction to Microsoft word 2013, course tutorial training, a PDF file by Montclaire state univesity. - type of file pdf and size 214.65 KB, tutorial for level
Beginner
.







Introduction to Word 2013 tutorial 


In this tutorial, along with some helpful hints to bear in mind when word processing, you will learn the steps required to produce a word processed document from scratch and carry out basic formatting and editing functions - type of file pdf and size 1.05 MB, tutorial for level
Beginner
.







Microsoft Word 2013 Introduction to Styles 


Download free Microsoft Word 2013 Introduction to Styles course material, tutorial training, PDF file by The University of Queensland Library. - type of file pdf and size 742.04 KB, tutorial for level
Intermediate
.







Microsoft Word 2013 Part 1: Introduction 


Download course Microsoft Word 2013 Part 1 Introduction to Word, free PDF tutorial for Beginners users. - type of file pdf and size 644.54 KB, tutorial for level
Beginner
.







Word 2013: Accessibility  


Download free Microsoft Office Word 2013 Accessibility , course tutorial training, a PDF file by Kennesaw State University. - type of file pdf and size 1.41 MB, tutorial for level
Advanced
.







Advanced Word 2013  


Download free Advanced Word 2013 course material, tutorial training, PDF file by Academic Technology Labs on 71 pages. - type of file pdf and size 2.12 MB, tutorial for level
Advanced
.
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