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Introduction 

This booklet is the companion document to the Word 2016: Tools for Your Research Paper workshop. The booklet will show users how to utilize tools under the References tab in the Ribbon, such as inserting a table of contents, inserting citations and managing your saved citations from previous sessions, adding captions and footnotes/endnotes, and using cross-references.

Learning Objectives

After completing the instructions in this booklet, you will be able to:

	Insert and update your table of contents.
	Add footnotes/endnotes to your document.
	Add citations and placeholders.
	Understand how to manage your citations and placeholders.
	Insert and update a Bibliography.
	Insert captions and using the cross-reference tool to create hyperlinks.
	Inserting a table of figures.







Course, tutorial Summary Word 2016 - Tools for your Research Paper


Course material to download for free on Word 2016 - Tools for your Research Paper category Word.


This course is intended for a strictly personal use, the file is of format pdf level
Beginner
, the size of this file is 956.5 KB.



The site also offers courses in Microsoft Word 2007, 2010, 2013, 2016, libreOffice Writer and many other tutorials.
You have to come and see our Word. You will find your happiness without problem!
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List of courses


Word 2013: Tools for your Research Paper 


Download Microsoft Office Word 2013 Tools for your Research Paper, course tutorial training, a PDF file by Kennesaw State University. - type of file pdf and size 795.16 KB, tutorial for level
Advanced
.







Excel 2016 - Advanced Excel Tools 


This booklet is the companion document to the Excel 2016: Advanced Excel Tools workshop. PDF file by Kennesaw State University. - type of file pdf and size 757.74 KB, tutorial for level
Advanced
.







Word 2016 - Accessibility 


Download free Microsoft Office Word 2016 - Accessibility, course tutorial, training, a PDF file by Kennesaw State University. - type of file pdf and size 1.04 MB, tutorial for level
Beginner
.







Introduction to Word 2016 


This booklet is the companion document to the Intro to Word 2016 workshop. It includes an introduction to the interface, and covers the various aspects of creating, formatting, editing, saving, and printing a document. PDF file. - type of file pdf and size 1.85 MB, tutorial for level
Beginner
.







Word 2016 - Reviewing your Document  


Download free Microsoft Word 2016 - Reviewing your Document course, tutorial training, PDF file made by Kennesaw State University. - type of file pdf and size 680.63 KB, tutorial for level
Beginner
.







Word 2016 - Working with Graphics 


Download free Microsoft Word 2016 - Working with Graphics, course tutorial training, PDF file made by Kennesaw State University. - type of file pdf and size 969.87 KB, tutorial for level
Beginner
.
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